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With pen sketches trom old copies of the 


‘Phonographic World’ (1485-1900) rs. P FECTION 
and other office scenes of that period AM 
HE young stenographer of today, seated rom this profession, tl 
| n an air-cooled, nicely furnished and the Elegant Eighties had 1 thes 
quiet oltfice, works in a vastly super D hat vht on | i! 
atmosphere to that of her pioneer sister | r sh 
For they were veritable pioneers, those car] 
workers hey were i startling iy Vat T 
in the business world. There were practical] Wai NT the ¢ a . 
no othce help me antile h S \ 1 ‘ anc ] rrht t rator 
»f Delmon s, who acted as shrer in th \ } the 
tar esta il was i \"\ \ | KICK 
the sole membyx +} ge x G j Tr} i a 
in business. There wer f urse, shop and sta " ish ht 
factory girl but they wer a different nd tet As tl 
social class. School teaching was the to f 1 ty Tha 
occupation which a young woman migh trageous mpared with he 
adopt without risk losing her social ur ind tl sses looked around 
standing and thus impairing her opportuniti a th lilemma. It was f y d 
T i le T able iif al pa Asi it led } | } i \f il 
| . , h 9 eho 
h la p h { pD 
' ss Ay 
} ! k on the | 
} s T} 1 that i Ww ? 
stenograph “ ‘ ambu 
tious, f © arn abl 1 pl e and 
ist b least heay 
A salary of eight dollars a week was 


considered affluence in those days 





would he a year lx e a dollar wa 

ulded, and two years to command ten 

dollars By that time you were thor 

uwzhly imiliar with the bu ess and 

with the S ? \ \ ‘ ainly 
} h ‘ 


AMMERMII APER MPANY ANVERTISEMENT 




















THE 
able change to 
be caused by 
the introduction 
of the  type- 
writer and the 
stenographer 
was not at first 


remark- 


realized That 
it would com- 
pletely revolu- 
tionize our 


methods of do- 
ing office work, 
that it would 

ancient stand- 





wipe out business customs of 
never for a moment suspected at 
introduction of stenography 
practically an 


ing, was 
first. But the 
and typewriting was now 
accomplished tact 

Like all innovations it had its discouraging 
moments, and no little missionary work was 
required to prove that a stenographer and a 
were a vast 


machine improvement over the 


accomplished, high-priced employee who re 


1 in the title of “Correspondence Clerk.’ 


joiced 
These gentlemen were in a class by them 
selves. They prided themselves on_ their 
supposed better education; they claimed to 
speak several languages, but the only extra 
ne | ever heard them use with any degree 

kill was the profane In the larger 


offices, they were not supposed to concern 
themselves with any other duties than writ 
ng letters 

As a rule, I und it in my wn ex 
perience less nerve cking to write my 
own missives, rather than bother to explain 


couldn't re 
them all 


man who 
would get 


This new profession, 


all the details to a 


member them, or who 
mixed up when he did 
stenography, changed all this, and did some 
thing vastly more important. It opened an 
enormous field for young women, as I said 


1 


before, in the direction of self-independence, 
of greater, greater, importance 
than the involved. It meant 
social freedom and a chance to be somebody 
in a busy world. She was no longer tortured 
with the thought that she must become 
“Lotta the Beautiful Cloak Model,” or snip 
calico off by the yard as a shop girl. It was 
either that or there was no 
other outlet for the ambitious young woman 
of the 80's. Her superiority to young men 
for this particular work in an office was soon 
demonstrated, and she became a fatt accomplt 


many times 


mere wages 


school teaching; 


IN those days the stenographer dressed in 
severe looking attire, high 
neck, high stiff collar, ascot tie, and black 
glazed sailor hat. It was a decidedly mannish 


long sleeves, 
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effect, adopted no doubt to harmonize with 


her surrounding scenery Pulchritude had 
no part in her selection. The plainer she was, 
were the susceptible 


There is 


the more decorous 
' 
maies around her supposed to be 


that a good looker in those 


days 


no doubt 


had a trying time. No one imagined for a 
moment that beauty in an office could pos 
sibly be an asset. Wives, too, were not quite 


as liberal and trusting as they are today, 


and many a man felt more comfortable 
because he had, as secretary, Abigail Jones, 
who looked the part, and not Hazel Kirk, 
who also looked the part 


imagination wouk 


No flight of the wildest 


have been able to visualize the great changes 
the coming veat were tf bring in the garb 
of the stenographer. To have foretold that 


sheer stockings at 
all—sleeveless gowns, knee-length skirts, and 
ld 1 c. 


stockings—sometimes no 


ballroom slippers wou rigeur {or 


office wear would have been to set you down 


as stark, staring mad. Neither could one 
have imagined such office conversation as 
this, occasionally overheard and_ reported 
by F. P. A 

“Say, maybe I’m not glad that’s over! 
He sure makes me sick, that guy 

“S’matter now?” 

“Aw, you'd think he was F. D. R. the 
way he gives hisself airs. | was taking his 


mist of a letter 
‘Maybe you 
Miss 
makes 


dictation an’ right in the 
he stops and ses real sarcasti 
could make better longhand, 
Jones, w’y doncha try it?’ He 


time in 
sure 


me sore 


“Yeh. He's sure a certified pain in the 
neck, awright. The best way with him is 
not to pay any attention—jes ignore him like 
he hadn't sp ket 

“Thass’ wut 


| thought, so I | 


just looked at 
him haughty 
and never an- 
swered Just 
like yestiddy 
when he calls 


me in an’ ses, 
‘Perhaps I’m a 
bit old-fash- 
ioned, M i ss 
Jones, but I 
prefer a dash- 
a punchaytion, 
here 'n there in 
my letters, and 
your spelling 

if you'll pardon 
my saying it, 
it is a bit ultrer 

















A RESPLENDENT YOUNG LADY APPLYING FOR A 
jon.” 
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r my sim tastes.” Blah! | ney eve and it is now un! . ¢ 

gave him tl itisfaction an answe! versally admitted x. “> 7. 
: q f sMG 

Wut Oh! awright, Mr. Simmons, | vam hat the entrance ry ? = , 

loing yer tter. Yeh, of « rse, it will be f women into LA 


ne by five it's on eleven now Now, usiness has , aw? 
Tessie, | ast h—thass just a sample! been a wonder > j 
) 


“Yeh! He sur rtihed pain in the ul thing 


ih 
al 


, , 
h ] y ivan t \ as 
a 
tution. If cleat 
| 
I)! SP Ks ‘ e pres r Wor limess S . ©. 4 oor (serra 8 scTa TING 
en in the office today has improved the entire godlines ‘ 
pel re Onlv tl Ss w hie al re ill the has certal \ ted a piritua alr S 
ld-t ¥ { ' hi net ohy £ the 
ld w | | 
ng the s 
} : e Healt} t CS 
And | that she 
had | ( l y large 
+} 
niy , ed ! \ 
It ‘ } 
‘ ' n 
} ' } 
Che hach 
} na j +} 
: | ‘ 
' 
| ’ ‘ } i 
new i 
ence } | vert and 


\ Ullh Ww i i | i 
the rey hange m ti ) ‘ 
1 
W ‘ ; he kle i I fe was a 
ery we t pe p I . 
. , 
| (Na S 
Ss 1 ind 





a tl lus ha al t had iis i » t re iit 
» i I : d h Phe re Wa l | K ' } 
mtton i t t ca hom pred l " i 
ip] it | liffere ecuion } d hard th $ Sol 
lr I Ss thos l la must lid 1 i n | with lad’s 
r h the W nuildings good-looking F etar hough ca 
specially designed or thees, itside of dor compels me to admit that there were 
ank That old warehouses, a nt aban not lacking such sl king lents as thi 
lor Va resi ke neces |! id I were ut rather th il fl cence womet! ext rted 
the rule and not the exceptior The office, itself in other ways; consigning the dirty 
being always regarded as <¢ x pens and the office t wel to 
sses, was wu tally clegated the coal s 
the most t the-way and inconspicuous and mak ‘ 
hol hat ld I vet contract ith a 


Clean 1 Ww | 
Supply Company 
SUCH. tl were the somewhat dubious Another it va 


surroundings which greeted the brave young tion was to pl 


ste grapher the early OU s As she that other a ! 
S numbers, she unconsciously nation—the 
r I h | a ned atn sphere pidor im tine 




















216 


clusion where 


oft corners its presence was 

not so embarrassing, until it disappeared 
altogethe I 

There were other, and perhaps less tan 


The habit of loud talking and 
the occasional use of swear words gradually 
diminished. I do not mean to that the 
office at 


gible, results. 


Say 


once became a salon. What I mean 
to say, and any contemporary of mine will 
bear me out, is that the atmosphere in an 
thee where women were employed had a 


tendency to develop a more circumspect 


demeanor, not only among the males in the 
office, but the customers who came to see 
them on_ business No businessman, who 
an recall those old days, will hesitate to 
admit the refinement of present-day offices 
over the offices of the Elegant Eighties 


IN the improvement of service, the stenog 


rapher reached the highest point in her 
areet Few businessmen even today can 
write a longhand letter that is easily read 
And the omission of a single word, or the 
misunderstanding of one, can alter the whok 
meaning of a letter. Imagine a busy man 
having to read hundreds of letters every 
day written in longhand! Even to attempt 


it would, I fear, drive most of them out of 


their heads Setting aside the immens 
reliet of reading a letter in which every 
word is plainly typewritten and easily com 
prehended, compared with the curious col 
lection of hieroglyphics which formerly 
passed for a letter, you can get an idea 

the practical value of the new methods 


No wonder shorthand and typewriting mad 


tremendous strides. Answering the mail was 
no longer a tremendous task \ few min 
utes’ dictation to a stenographer, and the 
job was done 

The success of the young woman stenog 
rapher opened the way for a host women 
in the business office—women secretaries, 
women receptionists, bookkee pers, hling 
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clerks! There is now scarcely an office worthy 


of the name that is without women assistants 
in various capacities. That they have come 
to stay is no longer questioned. They pe 
form the work assigned to them in a 
manner that could not be approached by 
mere men, and are sur the jobs as long 
as that situation continu Many, by reasor 
»f their experience as typists and secretaries 
have branched themselves and 
rp ned their owt iT s n which many ha 


heen successtu 


STENOGRAPHY, therefore, has lim 

It is up to the individual entirely what use 
s made the pportunities this service 
provides. In many instances it has proved 
a stepping-stone to rturmn and very 


instance it 


ible occupation at 


provide S agree 
good 
compensation 


Mors 


business is 


mort how 
ce mand 
back 


girl 


and 
ever, 
ing a broader cultural 
The 


employed 


ground 


YOoOuUnR 


who has her 


leisure in a_ well-selected 


course in English literature 


is bound to benefit. Even 
during holidays, if a short 
trip to some other cily of 


a temporary change in lo 
should be 


is here 


cation enjoyed, 
there also a chances 
to broaden one’s’ back 


New cit 


ground 


ics, new 
faces, all provide a fertile 
held for the intelligent 
»bserver: and contact with fresh minds un 
questionably helps to increase the vocabulary 
Few things are more nducive to easy dicta 
tion than a familiarity with the curre 
news the day, and especially with new 
hooks. The importa a wide range 
reading cannot be overestimated \ sual 
study the great classical writers, Steel 


Thackeray 
Emerson, t 
Thom 
Andre 


and a 


Addison, Shakespeare, Moliére, 
Dickens, I mg ellow, H 
say nothing of present-day writers like 
as Wolfe, Carl Sandburg, John Buchan 
Maurois. Edna St. Vincent Millay, 


thers who will to mind, will d 


iwthorne, 


dozen ome 
i stenographe rs witl 
hat are likely t « 
the offices Even 


with words not i 


much to acquaint yout 


words and meant 


come very uselul u a Shght 


acquaintance mmon use, 


but which are found in novels, historical 
works, poems, etc., will be of assistance at 
times when one least expects Nothing 
annoys an employer more than to see a 
blank expression on the face of his stenog 
rapher when he uses some words that are 
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nm 


Nad 
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not im her vocalulary Nothing Ss more 
disastrous than | pul lown words with 
no knowledge o heir meaning It is bound 
t lead t disaste aml et irrassnn 


kighties was 


PERHAPS the girl of the 


more learned in this respect than are present 
lay stenographers. Some think more atten 
( was paid to clegat ot expression I 
those days, but I doubt it The present 
eneration has a greater wealth maga 
zines ks, and periodicals than was ev 
at the mmand « the \ ne lady the 
SU's A good conversa nalist has an added 
weap n hes attle x” supremacy the 
secretarial field. For the ame fluency 
speec! whicl naracteriz er < versatio 
makes ASI€1 r he inderstand the 
lang I } rom the lips he 
empl yer il l cna ] 
her t part th t 
re« mecal t he 
ex which ld othe 
wise be quit Mmposs 
Yet I will admit that 
versat i i il is not 
practiced " with tl 
Same issid ty i the 
lays pompon ha 
bustles ancl = skirts hat 
trailed i vard he 


floor 
Mu h i that mversa 





pontaneity hat mes 
. . w ro! i head hilled with 
| ' 80's good ick is and ul ling 
over with thoughts. | may 
ng pedagog and perhaps sligh 
\ sf | have stress th 
p ince i wide litera ickg l 
i wR Wit le \ ha he W 
ilking a t and = writing i I 
| ha emphasized the 1 | wish t k 
No gu in go wrong in het k wh acs 
widely and pul ders what he h id 
Che results may not be at once appar 
the end they will tel Ve are no long 
heh se and DURERV ant ul vic posi 


rTarm TT?) 
oe\ ra) 


— TAT Trt 
BLINDLNG 








a x 
' m ‘ ee . 
i “\ . x 
! ndism wl} } 
ess 
REVERTIN« “ 
he | ‘ h portance 
rt t at i tha 
. | i 
Ye 
th 
‘ h 
| ' 
} 
henry 
Phe 
’ ’ 
l hk 
tr i ’ 
\ l ! | il i 
, -_ ' . 
ifairs ng hou ‘ x 
u“ 
il afta 1 i 
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e the acl h 
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CALLING ALL 


'€Q.CQCQ de W2NIG 
PROFICIENCY HOUNDS 


THe Grece Waiver, January, 194! 


"GE OB or OG tnx fer QSO UR SIG RST RST 599x 599x HR IN 


HAWTHORNE NJ HANDLE HR IS HANK, HANK. 
QRK PSE OM TNX ES 73 73 CUAGNVYSN." 


SNOWING. 


O, this is not a two-year-old’s two 

finger typing—nor is it the mental 

wanderings of a shorthand teacher 
who has just about completed checking 342 
complete theory tests or forty-four 100 wpm 
GrecG Writer Transcription Tests 

It's a language—a shorthand, if you will 

recognized and read by a peculiar group of 
folks known as “Hams”—folks who usually 
work while others sleep—individuals who 
shut themselves up in an attic room or a 
basement retreat, and for hours on end tap 
a little black key about twice the size of 
your typewriter’s shift key Tap it in a 
mysterious succession of dots and dashes 
and then sit silently with a pair of “cans” 
on their ears until suddenly they start scrib- 
bling or typing just such a message as 
heads this article. 

Perhaps there are some “hams” among 
our thousands of Grecc Writer readers. If 
so, we should like to hear from them and 
to know if they ever get their shorthand 
code mixed up with their wireless code! 


ALL Gregg writers will be interested to 
know that the ARRL—the American Radio 
Relay League—is conducting Code Profi 
ciency Tests very similar to our Transcrip 
tion Tests. The plan is a comparatively new 
one with the ARRL, having begun only a 
few months ago, but it follows so closely the 
Grecc Writer plan that we can’t help feel 
ing a common interest in it, especially since 
shorthand and the Morse language are 
“codes.” 

These code tests are conducted once a 
month, broadcast on the different amateur 
short-wave bands, at various speeds, 15, 20, 
25, 30, and 35 wpm. “Oh,” you shorthand 
writers declare, “why that’s baby stuff! Why 
even the worst of us can type faster than 
that—and write shorthand three and four 
times as fast!” The truth is, however, that 
a single word in the wireless code may have 
anywhere from two to 25 or 30 strokes! 
Even a simple word like “of” requires seven 
distinct strokes. Which means that a code 
speed of 30 wpm might easily be the equiva- 
lent of 60 wpm in typing and 120 wpm in 
shorthand 

But the really thrilling part of it all is that 
these Code Proficiency Tests have in mind 


WX HR VY COLD ES 


the finest objective in the world—prepara 
tion for intelligent, skillful service to one’s 
country—and to one’s fellowmen. Interest! 
in becoming skilled code operators has been 
given a decided impetus because of defense 
preparations; already more than two thou 
sand amateur radio operators have been 
taken into the various government services, 
and the really wideawake “hams” are “tak 
ing a few hitches in their belts” and getting 
their equipment in first-class condition t 
render any and every service for which they 


may be called 


HERE’S another challenge to you—writet 
of shorthand symbols! Don’t be content to 
push your pen along at the lower speed 
levels 

Go after every one of the awards issued 
by your official organization, the “Order of 
Gregg Artists and Transcription Experts.” 

Get your pencils sharpened, or, better still, 
your fountain pens well filled and in good 
working order, and answer the CQ call for 
skilled technicians, shorthand experts, who 
are prepared to do their part in the greatest 
defense program our country has ever 


known 
W2NIG “Hank” 


What Say? 


> THEY received a large number of valuable 
parents from their friends—E/ Paso Herald 


>SEVERAL other motorists reported nar 
row escapes the same night when their wind 
shields and widows became frosted.— Salida 


(Colo.) paper 


Breakfast 


Sliced Bananas and Cream 
Friend Mush 
Thin Toast Coffee 
—Portland Oregonian 


PANSONIA, February 15.—“Green Stock 
ings,” a three-act play, will be presented in 
the Immanuel Episcopal Church Robert 
Morrey has been directing the cats.—Nex 
Haven Register 
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SALLY TIPS DOT OFF! 


Third of a new series of letters from an experienced stenographer to her 


young sister who started on the job last year 


By HELEN WILKES 


December 28, 1940 
Dear Dot: 
Sorry you haven't landed anything yet in spite of 
taking such precautions about good grooming Maybe what's 


holding you back is your behavior during an interview. You 
Say you are struck practically speechless when you meet a 
prospective employer. 


My dear sister, why be so mousy at a time like that 
when ordinarily you simply radiate with personality. You 
mustn't get stage fright during an interview. Remember that 
the interviewer is just as human as cad, or the man next door 
The man might have daughters too. At any rate, he has his 
problems the same as anyone else. All he is looking for is 
someone with a reasonable amount of knowledge who will do the 
work conscientiously and well. Perhaps when he sees you so 
rattled, he may visualize your being the same way in talking 
to his customers, and that, Dot, is a cardinal sin. A man 
wants a pleasant happy-—faced employee to greet his customers. 


Your feelings now remind me of the debating class I 
used to attend at school. At first my knees wobbled, throat 
got dry, my fingers seemed like loose objects apart from my 
hands. I fidgeted and wiggled, and the important factors I 
wanted to bring out would refuse to come out. I just gave the 
beginning, hurried to the end, and left out the meaty part of 
the debate. After a while, I learned that the group I was 
addressing was nothing to fear. They, too, had the same 
experiences. Soon it was fun, and now talking to strangers 
never fazes me. 


You'll be like that too, when you grasp the feeling 
that the interviewer is a human being. You have excellent 
business training and can certainly handle any stenographic 
job given you. So the next time you go for an interview, 
forget the man is an ogre. Simply act yourself, talk 
naturally, don't stumble over your words. With yourself in 
tow, you'll be able to overcome the handicap and really secure 
something good. 


Affectionately, 


Sa (ly 
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4 unique application of MonoGreggs 
- M >I. on 
A Message in Plastic 


’'D think at first glance that this was 
a specimet Margaret Norvell’s handi 


work with the needle, but when we tell you 
the work was done in plastic—not embroid 
ecred—you'll probably feel, as we did, that it 
is almost incredible that these characters could 
have been blown through a cellophane tubs 

(Certain of the outlines it would be hard to 


improve on in pen.) Our hats are off to Miss 
Norvell! 

We wish all of you could see the original 
rolden yellow message on its rich black satin 


background, with creamy chocolate-brown 
velvet ribbon hang-up. Those at the N.C.T.F 
convention at Chicago did. It was exhibited 


at the Grecc Writer booth there 


Meet the Businessettes! 


VHERE are a number of Marymount High 
"2 hools in the country, but only one, 
we'll wager that has named its commercial 
club The Businessettes. It is organized on 
most businesslike lines, we judge from the 
immouncement sent us by Publicity Committee 
(hairman Mary Wozniak. And certainly no 
Cleveland business office could turn out a 
more beautifully typed letter and list of ofh 
cers. The purpose of the club is “to develop 
in the students a business personality and to 
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NEWS in WORD ° 


in t ppor ntact business 

" mmmunity Henrietta Latek is presi 

ler rances | k. s etary. There a 
fheers im all 


She Changed Keys 


W'' N Anna Kaskas was typing “Now 
s the time r all good men to come t 


the aid of their party” (this was while she 
vas in business school at Hartford) she saw 
heyond the shift kéy and backspacer herseli 
receiving the plaudits of the Diamond Hors 
dee. The tencariter Gus to te ten Gy 
neans to the end she had aspired f fron 
her pigtail days 

\ music lover financed a trip or the 
VOUT SE Yankee ntralte ( she was born al 


Bridgeport, Connecticut) to Lithuania, the 
home country of her parents On her re 
turn, she became a church soloist at Hart 


rd, des 


rting th pewriter to give het 
whol attention to mus! 

lwice a week, rain or shine, she drove 
New York City for lessons with Enrico R 
sati, and goimg in and out of the studio sh 
saw Gieh, Lauri-\Volpt, Tentoni: and her de 


termination deepenes make Rosati's pre 


hietior ome true \ 10, will sing a 
he Metropolitan some day' 
She has been a member of the company 
1 two or three vears now She is singing 
in Trovatore tonight as we go to press 


Streamlining Mailings 


HE chore of mailit y that package to your 

Aunt Minnie has undergone a streamlin- 
ing at the hands of Uncle Sam’s parcel post 
experts. If you've patronized a large cit) 
post office window since Fall, the chances ar¢ 
your package was dispatched without so mucl 
as the lick of a stamp 

In July, Pitney-Bowes Postage Meter ( 
announced that it had been awarded a Post 
Office Department contract for thirty omni 
lenomination postage meters for installation 
within sixty aays in large city post offices 
throughout the country 

The machines resemble cash registers in ap- 
pearance and operation. Here is how the new 
service works. The window clerk takes your 
package, weighs it, computes the postage 
takes your money and touches levers on the 
meter. Out pops a small label, gummed and 
moistened, bearing the proper printed post 
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PICT 


(any 


(Reo 


AND 


age value from 


single stamp), cor 


1911 


IRES 


le to $10 is possible 


nplete with postmark 


and date of mailing. It is slapped on your 
vackage and the transaction is ver Waiti g 

time s al i sta p li k ” abolishe 
ne cw iwVICE s i big T ther yf the 
stage I ! See by usIness firms 
mer Po {) ¢ ) parti s¢ to 
i i i etter i nt t wn offices 


Telegraph Stamps 


| ew ewest nie 
dents _ ldiers and ; 


home I 


business 
Union Telegraph Comp: 
which wall be 


throughout the United 


In the early stor I 
panies, stamps were issuc 

telegraph tolls, and 
lectors items t lay, but 
never betore in its SY yt 
stamps tor this purpose 
of this tv[x were ISSuc 
Suburban Printing Teleg 
ers were issued by the 


Telegraph Co. (see 
righthand 
the An 
Tel 


lower 
lerican 


Rapid graph @ 
’ , 


{ i a usa Lake 
il | M locino 
Telegraph (¢ the 
Atlantic Telegraph 

and the North 
er Mutual and 
Pac i M 1 :al 
lelegraph m 


First Go to 
President 


f ss Leila Liv 


ing ston Morse 
the granddaughter 
f Samuel F. B 
Morse, inventor ot 
the telegraph, pre 
sented to President 
Roosevelt, the Na 
Number 1 
collector, a 


AS 1 mont 


tion's 


stamp 


acct pted mm 


{ ] ] 
“TV ) services available al 


Wes ern 
iny telegraph stamps, 


payment tor any ot 


States 
elegrapl con 
prepayment 


these are prized col 


Western Union has 


ars in 


and 
Oth- 


d_ by the City 


raph 
Baltimore 


Company 


& Ohio 


telegraph 


stamps 
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n” A C I teiey > i p ssuer 
\ r West { iD ( pa 
lor pub st 
(sive! trv pr ‘ \ vino 
¢ first of the ‘ tamps issued shouk 
» Miss Mor Pre ent Roosevelt that 
e had s vo reasons. One was 
that she belies trious grandfather 
vould have wante stamps to be pre 
sented to e Pre t the | States 
the deve | t ‘ ti telegrapl 
ived s I " | ter Vas i 
oO many ! R seveit immily ¢ 
Morse s i i I < 
i d ™ \ } L ty arm 
the H 
I i r “ \ 
‘ IM ‘ t is present re 
ved As M Mi rse told 
he Pres s w Db g issued 
ire in hive i i cen 
yellow gr s hesti ‘ s dee} 
blue; 10 ‘ and 25 ct , bright 
carmin They ar 1 books of $2.50 an 
>. value i i Z us¢ 
¢ \ i ré cre juite i 
ontrast { i a \ ti 
mpa $3 wer right) 
Vest \ Ca h yea! i 
‘ iting impo! 
tant leaders S elegraph hi ry 
Among hem w ve Hiram Sibley, Ezra 
Cornell, Edward Creighton, and Cyrus Field 


The President receiving a book of the first 
(above 


left) 






issued by 


Western Union for sale to the public 
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SUMMARIZING THE JOININGS 


Some of the Whys and Wherefores governing the writing of words 
and phrases are given here in epitomizing principles of the system 


By JANET KINLEY GREGG 


F you did not read the article by Mr 

Swem on “The Making of a Champion,” 

in last month’s magazine—even if you 
did—now is an excellent time to read or re 
read it as you start the new year in short 
hand work. It has been pointed out that, 
while Mr. Swem gave Mr. Dupraw full 
credit for his outstanding accomplishments 
in the field of shorthand reporting, and for 
winning the world’s championship at the time 
when he was studying to obtain a college 
degree, Mr. Swem neglected to mention an- 
other record established by Mr. Dupraw the 
same year, a record which proves that Mr 
Dupraw is a versatile expert. In that year 
he also won the Manhattan tennis cham 
pionship, a feat that is, in itself, a_ real 
distinction. This seems to show that it is 
not so much what Mr. Dupraw does, as the 
way he does it 

Any one of these accomplishments would 
have been enough for most people in a 
single year. Not only enough, but for many 
of us too much, because most of us do not 
have the ability to arrive at the top in more 
than one kind of endeavor. But perhaps 
there is something for us to learn, neverthe 
less, from his example. Mr. Dupraw evi 
dently believes that whatever he does he 
should do to the best of his ability, and that 
we all can do. Probably, too, the habit of 
giving the best we have to each undertaking, 
instead of saving it always for something 
more important, would be an “invaluable 
habit to acquire and one that would con- 
stantly improve our abilities. When an 
artist learns to sing, he increases his range 
one note at a time, the habit of bettering 
his previous record finally giving permanent 
easy control over a range that was at first 
impossible. 


A'T the beginning of a new year we are 
always inspired with bright hopes and de 
termination. Therefore, it seems an excel 
lent time to look back over some of the work 
that has been done during the past months, 
in order to settle any doubts or uncertain- 
ties before going on to higher speeds. This 
month, then, a summary is presented of the 
principles governing the writing of the 
forms. You will have acquired a knowledge 


of these writing principles by reading and 
copying the forms given in the textbook, but 
there is always a satisfaction in knowing 
the “whys and the wherefores” governing 
the writing of the words and phrases. A 
review of these will help to clinch what you 
have already learned so that you will be 
able to apply the word-building principles 
freely and confidently. For this reason we 


are giving you a summary of these principles 
and a few illustrations of eacl 


|. Circles are written inside curves; outside 
angles. This is so natural that it does not 
require any study—merely practice on the 
forms so that the joinings may become auto- 


matic 


o- -—- K— 
— ; —s —S 

g— 7 
4 _fe- — OC» = = 
a a Oe 

- 
X a Aa - v7, we am) 
— ee ”©6—( hh J 
/ 


2 8a —o- Vv 
ae a a a 


ache, egg, ear, Harry, aii, alley, era, key, gay 
hag, pay, bay, buy, half, heat happ fee, abbey 
writ, read, take, deck, dike, dig. decay, arid. late; 
team, tame, meet, mate, dim need rare rally 
rear, reel, realm, rail, leer, lily, lair, kick, cake, keg 
ga creel, baby, gain, cat, cattle, make, gate. mill 
limb, lamb, tail 


700 
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‘ . “ . ft ‘ 
2. Circles are joined to straight lines with - 
right motion - 
“2 2. The base of the first consonant rests on 
os ; 
; . ‘ ; ce the line of writing. A u know, there is 
ne ex to this—where the minute 
< , rve for efore a downward 
4 - So troke. Tl uuse the s is so sma 
boo t6 pla ’ t} low 
— A l \ k t a\ ‘ i 
— 5 -_ i ' owe we 
g¢ below ( 
k ¢ h, , riting 
os — — ? 
5 ? , 
* 5 5 
Q = - . 
7 4 | | 
y 
é fa) fr rot see 
‘ 
a Between reverse curves place the circle 
on the back of the first curve. The reasor 6. The o-hook is written on its side before 
this is that it preserves n the n, m, r, |, and after &, ¢g, when followed by 
writing +] " } than if r or /, except when preceded by a downward 
the circle w pl 1 inside the first ry character. |! mply to avoid ngle 
~~ } tha 1 writing 
th 1 a. < 
fleets ‘ } = < y 4 “ 
| 
, } ] ¢ 1! ‘ } 
. — a = z 
tn 
, +] 
how k 
. +¢ p ’ 
pea t i 
li 
= aa R _— 
- 
“ “ 5 - 
—. y hs = 4. The oo-hook is written on its side after 
n, m; also after &, ¢ when followed by r or / 
. ;, 
a. — “ s 
= ie . 
) > ~ ; 
O & 4 7 7 d 
= o ¢ ) 
Rill, ke - - 
reek, ie 2 _ & =< =< 


1. Between downward curves and straight 


lines, or vice versa, the circle is placed outside 
&. When joined to curves, use the s that 


gives a uniform movement with the curve 


5) 
, a - _ - 
> Se 
“a ~ ~ m_ 4 - 
fi 4 7 / / O — ‘ 
‘ 5 
~ “ r 
r ~ ~ > » _— 
- 
> / + 
. 7 

j a o 


rarer rears 














—s- oe 
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9. When s is joined to the forward strokes, 


t, d, n, m, form a sharp angle. 
, g 


10. When s is joined to sh, ch, j, use the 
right motion s. | ally there is a vowel be 


tween s and sh, ci r 7, as in sash, siege 
but the principl tld be applied in such 
infrequent word her \n exception 
is made in the abbreviations suc/ ubject 
exchange. This is done largely on account 
‘ a ie } w *F 
the advantage gained in phrasing x 
amples ' 
y 
7 / e | , 
j 
¢ C 
, ‘ pa has t shes seoes 
é em suc sul f é nde ” such " the 
Me f mm 7 ‘ 


FR In words consisting of s or th and a 
circle vowel, or both, write s or th with right 


motion. 

Cher a small but important class of 
monosyllables consisting merely of or th 
and a vowel which require special treatment 


This includes such words as 


‘ that hati cati is I ee ease easy 


12. Right motion th is given preference, but 
when joined to o, r, or /, the left-motion th 
is used. The left-motion th before o, r, l 
gives a sharper angle and preserves a clearer 


distinction from kr than the right-motion th 


- a “ Y 
i, —— — 
thick, Kerth. be af theme, thieves, pat thud 

soothe, thow eart threat, wealth, thras!i 


13. In the word so, and in words beginning 
with so, use the right-motion s. 


so, sogg \ sougiet corr roar sob soft ronnet 
somber 
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14. Write us without an angle at the begin- 
ning of words and after a downward stroke or 


k. g. 
/ 
° y 5 j 
° > 
Pa < ~ yb 4 yy HAA 
> “ 
ustle, foow t ¢, imice 
‘ put this wu notl av. there must 


he n angle betor r aiter the hook For 


example, i vriting bus there is no need for 
al angle ilter th h k. since there is one 
he re it 1 the ‘ rd dust h wwever, there 
. ang ‘ the hook, therefore it 
necessary to have ! ifter it. Otherwise 
he ho k \\ nuld not clearly defined 


15. After wordsigns, disjoin ¢ or r to express 
ed and er or or, respectively. Examples 


@) e ? > 


= 
i 
“ ‘in lo lo 4 4 
¢c < ( » (2 
X 
— 
er tucatea 


16, Use left-motion circle to express r 


(a) Before r alter straight lines o1 


‘ ; lhe } 
etween two straigi ines in the same dire 


f lave jart 


(b) Between a horizontal and an up 


ward character. Examples 


_— — -— 
C Cc ¢ 
” f f , 
) Betweer a downward = charactet 
il d [ ] j pit | x imple 


a 


While we speak of the reversed circle 
indicating a following r, as in dare. near, 
mere, all we really do is to drop the r, the 
presence of the r being indicated by the fact 
that the circle is written as it would be if 
the r followed, which distinguishes the form 
from the normal joining used if the words 
werc day, knee. me 


(Continued on page 227) 





Tue Garece Warren, January, 194) 


Review of the “Modified” Phrases 


Including all but a few of those given in the Manual 





) ¢ , 
( , Sj} 7 . Ze Z v < Caos 
¢ , \ AL 4 s - 
O L, < ‘a ‘ 
© V+ ? 
_ 4 5 
_— 4 4 >, Go ty 2 — C i > as 
7 XY 
\ .< 
‘ s 
° , 3 —_—_—_—_— ‘a — o <i y v&Y 4 
P oO Ct, p 
bd. - — 
~_ “= CQ Fx ww Y}Y - 
< A \ y a an 
r . C) G F ¢ x Cc . J x 
ry , — — Dans - — * ~y , . 
. o 
> = © 
y < 4 4 be 5 4 a 
- . al 
oO - 
» = . — 
| 5 | ‘ ) 5 
( ( ¢ Ja ; : 
( vt < ( ( 
o —™- > — s 4 
7 salt ‘ be ») : ) ) ) Se <= om 
) ) > 
- = a . ( i, 
4 A o 4 5 > >? is j 
i i! sO | TE ee a 
’ C — < fl » 4 ) ) 
© Y 4 4 Pi ‘“ 
‘ ( _ =. po “4 
-) 
£.. ee 50 * 
2 A — / ~ 5 ‘) 5 oa 
© Cc 2 \ r,| ~ . —'? = — 
~ ) . 4 ) 
2) ¢ 4 
> , 
. . ae- & 2 ao A U / i 
c “ U 
9 2 ° y, $y Pa _ ¢ o~ 
4 C2 ; ry a 
‘ U 
~ = 
aa —, c — ~ -— LHS a f 
- 4 a, c 4 
AA 
< ,A 
> > a -~ f 5 ™ = 
ay 2+ 4 _& Ris f — TS — 
» ) . 
r a 
4 CG . ~ . 7 > ? / 
x . 
LL ~ 
4 ° 
- _ a? ) 4 = ” c = — YY — 4 — 
_ a) mal 
4? ) 
C 4 2 t 4 > ° . 6 
—<S > — | ¢ Gat — 
4 A- t ) 
—_ 2 / 7 a 
eg, t —., x. Ly , 
4 
‘ > -— 4 7 < ? = > (4 
<—- _— . . ° —_ f 2 t 4 
) ae” al - i rf A 
> 
4 ( >) ; 4 ) 1—_—_+ y wie : an ee 
c } 
a9 
a ) 
— “a —_ <O) 
yg *D oO), 
¢ A 
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C lete Tl r ice T 
> 7 — a. oe h > st aa 
omplete Lheory Fractice lLests 
Key on pate 227) 
= GY “Wo 
foal al a) mma TT | 
TEST I (Col. 1)2-~Y CO |TEST II (Col.1 va - 
/ é “ ‘ 7) e) 
) , ~— WX 
d ? 2 2 f ———————_—i‘(it Ay é 
Pst o XH f cos | = c / 
> ? 7 ) / 
a j 
> C 7 Tt C a Co _A 0 7 ae 
< c 
S Ss 
* > 9 — bs a, 
. ad > Ss -_ ¢ > 7 es C6 —— ~* 
—" Cu ams 4 t 
LL ¢ y v = 4 
> / / re) 
— oO A ——S i> V =z / 
_ 4 
re 2 \ Ol, 2 ) 2 a y Ss — (Col, 
e ‘> 
_ os le = - } 7 Le - o— ° 7 
Sens 4 
, o XK , 
é... o_o >» oJ a 4 L i. 5 Z 
( < O 
. . 
5 t _ a Q c y ryY™~ 7 gi 
a intl yY 
@ > ™ & Ss .— 4 / 
_2@ \ = Pa 
~ > 
Ig ,, J > o = —_ , f > 
{ CO] ‘ Q ) O he 7 _— ‘3 (Co) Ky a) 
\ . — 7 —_— lo « -« } 
a ( é 
} enn 4 “ = ia = - a a —_ t a2 - 
> ak ) ) 
. fF | 
, ¢ | a 3 eo] 
Pa _ & -_ ” C= | ( -* i XY we om ena 
( * 7 o— Sea 2 -_ ™ * . 
4 ~ 
} 4 . . ( ID, re - x —> 
4 \) = | ( . 
P = 1. é 
L al fr V+ CC) 4 Ln *. > ft 
™ his 
LY Jie & z p + AA oom: > ST 2 —~ 
- rr ‘ i 
~ . 
t > , 
- Qn | 7 a 
ge 4 Ca D's oes (Col. 4 9 _ ne oe 
oC <3 a s 
* - — y 2 — 3 a 8 
= > —— < a © c —“ ae 
2 | 4 > C O 9 4 
>— 4 ‘ A dummy &A _ « ) ( 
c < 
~~ 2 — CO yO ‘ — > ) sa 2 ~ 
_ o 4 4 , O ~ 
n jo yy om 
- 5 ) , 
| © — > Yy 7? +2 ae — i= a... a X 
ra C 
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] 
, /- { } 
4 _O —o v—) pin i blue « i 
vré near nee mere, me t ‘ «it ‘ < 
test I} k t i ! 
1 
IN ~ ion (c) of this paragraph, you will practice in four ¢ mt if you prefer, as 
that th rel ibove the following suggested 
stroke after p, 6, but low the next strok« 
ter si h, 3, f, v. The re n for this ts : ’ > ' 
, » EM, he rea emuss Compete THeory Practice Tests 
the has a sort retroactive efiect n 
e preceding which be mes most PEST I (¢( i) fs b ATIC 
' , evenings I | é ! \ 
marked when parts the must be e . — , 
, 1 ‘ resht i I ist i Ds vi | 
retraced in order to continue with the nex : 3 
1 id | 1 , ascel uned, i I ( pr ling t th 
ne endl , . arn _ : ~ , 
K i W I I un ast iiarm ont our. renewed. h y-wh y-h lly, h ekeeper, 
with the Ci ‘ a ve tine m) Ch passport, exha l, Ce ak 1, dire 7, BM 
j j ] t 
_ Is itself to the ceiver, my lear, ama nt, dumb-Dear 
t f rve the circle following, Madam, castings. (Col. 2) American, pas 
whet s th straight lines o h, ch, and 7 SAK, n ! pensatiolr tudi 
have l ilty in keeping their backs up suience, imitation, | r, | as, Oouom I, in 
the first place, fancy, selfish, medium, slip 


ht unless the circle is written below 


p = pery, pilot, wis 
the wing traight line After f and wv ate i 


i-usual, dangerously, spit 





: insured, whistled, paramount, sweet-sweat 
th hat ot ort i riting farm, t , , . 
ae change mouon im Ww ‘S uy , asked, shortly (Col. 3) slammed, marvel 
example, is the reason why it is not desirable marvelous. landings. stalls-stol draftless 
go all the way round the circle miles, wings, license, inconspicuous, cylinder, 
Perhaps we can mention a few more of _ heaviest, hire-higher, driver, stranger, typi 
a , 7 rent r hordering 
the reasons why” in a later issue, if you Cal, designers, 37 horsepower, rdering, 
» of , . hody-ho cam gar S  aneseanned. con 
eel they had a clarifying effect on your oe “ -_— Sy WSwe ' X 
1 1 ’ 4 ' spondence sottet appears contrary com 
study horthand. To all those who have i ye ee Rhy _sergee . 78 
, muters. (( 4) modern, once, risk, pioneer 
een with us these past months, we wish oe “ed eres om sam 
, : ing, approved, nown, snouting amatcur 
reased iccess, and we welcome those luggage, eventual, evidently, prepared, terrific, 
who are joining our ranks for the first time. miners-minors, radiator, Kansas, catalogue 
cattle, northern, prairie, unnecessarily, tires, 
I) a new student were t ask an older barely, lightly, characters-cakes, search 
ae : - ’ — to get the 
det or some advice on how to get the , . : , :, 
: = rEST Il (Col. 1 awake, entitle, at any 
t t t the shorthand course, a wise Skyy a era - oe Danvill { 
+1 , " al raic, Manncrs, JUICK, PaCKaRe, anlliviiic, at 
mswer Would he one I heard not long venture, report, thoughtful, et as good 
igo Concentrate on tod iy 5 work so that as-Signin mart, worker, freedom, mean 
you need not worry about tomorrow or while, drink, group, discover, between, be 
regret y erday eath, they do not know, memory, mother, 


progress. (Col. 2) common, article, seemingly, 


yvourself-yours, should be done, lonely, much, 
Ready for the Complete subway, State of I ennsy - ini De llow, - — 
ry . ry ‘ contess, 1Org cn, | Ular-pope, proper, 
Theory 1 est ? latest, debate, bath-bathe, thickness, notify, 


luncheon, mail us, annoy, Cordially yours 


. . nal my! ‘o] ; ed it 
S soon as your students have completed quality, simpk (Col. 3) accede, central, 
' amuse, p.m., murmur, | had, poet, in the 


the Manual, or have passed the 80-word 
market, visited, remind, per cent, analysis, 


in dictation, they are eligible to ' 
a ’ ya = grandson, capt families, should be able 


. +n 2 . alfi, 
take our Complete Theory Certificate test. rang; Buffalo, New York; compel, nervous, 


speed rang 
’ 


hese tests are published each month in the mislaid, science, pure, barn, mixes. (Col. 4) 
NEW LETTE They are excellent for gaug hastily, information, answer, irpenter, 
g students’ ability to apply the principles kindly, Atlantic, examine, speak-special 

f shorthand in dictation We recommend speech, br ken, ashar ed, essential, fold, 
hat you give this test, if you have not al resume, Pittsfield, businesses, merchat lise, 
' ; question of time, sects settiement, piano, 


ready done so, « ‘rmit your nts t . 84. 
cae m , and permit your students to $5,000,000, joint, available, divided, reform 
qualify for the attractive certificate attesting 


to their knowledge of the system. a — : 
The News Letter will be supplied you Mopiriep” Purase Forms 


without charge upon request if you are not have been, has been, had been, to be, to have, to 
on the regular mailing list. see, to change (to which), to ship, to say, t honer, 
to our, to pay, to work, to place, as well as, Gs 


On the opposite page we are giving this jood as, as low as, as much as, as great as, as many 


¥ 


month a drill for preliminary practice for 45, have been able, would be able, should be able, will 
ths - be able, 1 had, he had, they had, we had “ had 
those who are preparing to take the Complete cane teal <2 Gia Get: fee Geek Uae hens Gas ust, & & 


Theory Test. If ten or more students in Continued om page 242) 
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“MEASLES — OR 


ART AND CREDENTIALS 





NO MEASLES!” 


Announcement of the first Gregg Shorthand Speed Contest to be 
conducted by this magazine as part of its Credentials Service 


By FLORENCE ELAINE ULRICH 


Chairman of the Contest Committee 


APPY NEW YEAR EV\ 
ERYBODY! Measles o 
no measles, shorthand stu 
dents this year are going places 
and | don’t mean by way of the 
back alley! No, siree! Judging 
from the enthusiasm prevailing in 
the shorthand classes at this mo 
ment you students are going to 
ride right out front on a band 
wagon emblazoned with a forti 
hed purpose fortified, that is 
with earnest and hard work 
“Measles or no measles, our 
shorthand classes are out to 
win this year Chat is the way 
one shorthand teacher put it 


NEVER before have the students 
of shorthand and typing had such 
in array of beautiful prizes t 
work for; nor such an excellent 


Grand Prize to 





the work done in shorthand speed 
and transcription! This is a high 
ly motivating and constructive 
series, nicely spaced along the 
path of shorthand and typewrit 
ing progress, and balanced pet 
fectly to fit into the course o 


1 ' 
every scnooi 


THIS shorthand speed contes 
is being announced after a tw 

year period of study, in whicl 
the problems and results of many 
contests have been reviewed. To 
be eligible, a student must have 
qualihed on a Gregg Shorthand 
Speed Test, published monthly i: 
the News Letter, at the respective 
speeds. Junior students (or those 
in the first year of a two-year 
high school course, and those hav 
ing not more than five months of 


series of tests and contests to } age Sak = shorthand training, in a_ ten 

keep them “up on their toes” and new Shorthand month course in a private school) 
. . Spee 

practicing for the skill that will peed Contest must have qualified on the Gregg 


subsequently entitle them to good 
stenographic jobs Year atter 
year students have been plugging away at 
their shorthand practice, and have pecked 
out “Now is the time for all good men—” 
on their typewriters with only the help of the 
teacher and the will of the doer to spur them 
m to better performance, except tor a com 
petition or two here and there to put zest into 
the effort. But in this eventful year of 1941 
your professional studies will be supported 
by your professional magazine with an inspir 
} 


ing program that should make your heart pal 


pitate faster every time you read about it 
The O. G. A. shorthand penmanship tests 
ire climaxed with the international contest 
announced last month, to match a writer's 
skill with thousands of others. Typewrit 
ng speed and accuracy tests are provided, 
with a typewriting contest in which to pick 
a winner. And now we are instituting a 
shorthand speed contest that places proper 
emphasis upon transcription skill and accu 
racy, to discover the student, or class of 
students, that is doing the best job in this 


phase ot stenographic training to conclude 


60-word Shorthand Speed Test to 

be eligible to enter this contest 
\ny student in his junior year who has quali 
ed at 8O words may also take the 80-word 
speed dictation in the contest. Likewise, stu 
dents in the Senior classes must have quali 
hed on the regular monthly shorthand speed 
tests before they are eligible to enter the re 
spective speed division of the contest. The fact 
that you have qualified on the tests in the 
News Letter testifies to your ability to take thx 
lictation in the latest GrecG WRITER contest 


THE new Transcription Honor Roll (re 
produced last month), which is provided 
without charge to each shorthand class, 1} 
in excellent device for focusing attentio1 
m your shorthand speed progress. It also 
offers incentives for transcribing with the 
fewest possible errors and at the best poss: 
ble speed, through the series of beautiful 
“Honor” seals, which are sent with your 
shorthand speed certificates and are to be 
used on the Honor Roll 

Do not be content to take dictation and 


' “rile ‘ th ' mun rr ’ 
ranscribe tt with a axi rs 
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ify { 
gular monthly tests) wil Honorable M , writing 
( is pas » the utest. But ec fl t i il tha the ave 
nat th | ement The nia ive rece } whi h 
iW KI \ s y you, and will hel sting h ch 
trving mprove \ " 5 1 extra ' , ij 
ins t S you will mak test the 
| scriy y Tha r sf ‘ 
he i Others w nake \\ 
hr . Your m should be to lea School Prizes 
\ I hand s w ¢ that \ Can ¢£ 
th j . low! iwilv and transcri i yy GRAND PRIZE SII 
Ee rately, and at a fair s] | VER TROPHY | h whose 
hand } | ; 
A Few Instructions for the Teacher his phy I h 
. " ; \ . } Wil 
io aghanerantes lasses must enroll ne th p tl <7 , . * 
‘ th est t later than April 1 1 perma , siot Th - 
der to receive the Contest Copy, wl g the GRAND PRIZE TROPHY \ 
ill l I May ] Phe { Tile ( " ' } . ‘ 
Wl iled sealed envy yn t } { 
i ed th tes and the I pers i [ ‘ 
nre R 1 " 1 tl ntest S10 . } <} , [ pil 
t I ee will be composed , +} t] 
he ] h s anothe teach } , 
whi ‘ , mer, and th rincipal 
i " he sch ( ateria $ 
re sé y those teachers wh | id = 
tud ts a . pat ne His » | ] > and 
The t al k, ( led ry th te ~ ' 
lairmal! the team in each school, should é' 


t t . - 5 € Ww 
N 
N r “ 
Tt } 
y 
N 1 P 
2 t k d “ , 7} , ' AN , 
Nu < Asses 
x x ‘ 5 ‘ Ww 
te . . 
) 
; Individual Prizes 
" 7 
gee Ss 
c te ‘ a 6s » wis he t ra } " 
te t s ts. the work of the asses § be 1) , ; 
n Where asses t c } } } / 
than one tea a x g, a gements s 
¢ made & e the Sse t at ' 
the tests Ther he s er may go & heir owr > KB 
ypewr g Ss t s t pre c the I P ‘ ge r ' 
ache w Ss S pet Z ree F lo ¢ g t “ ‘ { ic 
ails w 4 I y e tests “ y 
magaz 
Request for the higher speed tests—120 Seeiieie a . . _ 
word and 140-word tests—should be made typed a Ir ev “ eceive 
nly students are ready, or will be ready eG we . . om 
take those tests Students qualifying a 
these speeds will earn extra credit for thei 1) ‘ Y 




















230 


80 words to the Junior Division, and at 89, 
100, 120, and 140 words to the Senior Di 
vision All transcripts, with the 

the 60-word test, must be 
On the 60-word test either type- 
will be 


exception 
made on the 
typewritel 
written or penwritten transcripts 
accepted Credits 


transcripts at speeds of 


; ; 


given tor satistactory 
120 and 140 words 
a minute will be considered as “supplemet 
1? Iie 7] 

al creaits fle 


‘ 


shorthand notes must a 


company the transcripts at all speeds sul 
mitted in this contest 

Erasures will be permitted on the tran 
script and not charged for, provided they 
are done neatly The dictionary may be 
consulted for spelling and for the division 
of words. No other help may be given to 


rr assembling 


Full 


students, and for 


the students instructions 


dictating and correcting 
with the contest ma 
important, you 


contest 


the tests will be sent 
But, and this is 
students for the 


tests and 


terial 
must enroll your 
promptly in order to 
the Entry Blank that will be mailed May 1 
The 
must be received not 


No fee 


this event 


receive the 


class or classes 
than April 1 


participating in 


enrollment of your 
later 


re quired tor 


Ratings 
ry 
PHE ratings of the teams will be deter 
mined by: 
1. Percentage of students in class or 


who submit transcripts. 


classes 


2. Percentage of students qualifying in 
the contest in the respective speed divisions 
Percentage of Juniors qualifying at 60 

words a minute; 80 words. 

Percentage of Seniors qualifying at 80 
words a minute; 100 words; (extra credits) 
120 words a minute; 140 words. 


3. Average number of errors on 
scripts at each speed given. 


tran- 


4. Average transcription speed of students 
in Senior Division (in words per minute). 


5. Percentage of transcripts rated as “ex 
cellent” in arrangement, neatness, and accu- 
racy. (This will include perfect or “mail- 


able” transcripts. ) 


All transcripts must be corrected by the 
teacher (or someone designated by her) and 
all errors marked. Oniy transcripts that 
qualify by reason of having not more than 
5 per cent of errors should be submitted. 
(See Awards Booklet mailed to each teacher 
on request.) 


The transcribing time must be reported at 


the end of the transcript. The following 


information should be given at the top of 
the transcripts. 
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his heading is to be written on the tran 
script after the tests have been transcribed 
and timed, and is not to e included in the 
transcribing time 
Name 7 Number f ¢ rs 
| r Se , S 
I i ptio spe “ 
Db ition speed 

The Contest Committ will be Dr. John 
Ix ert Gregg, M1 Hubert A. Hagar, Mr 
Guy S. Fry, Mr. A. A. Bowle, and Miss 
Florence E. Ulrich, Chairman 
HERE is an opportunity for y and your 


classmates to “chalk up” an efhciency record 
lor students in other shorthand speed classes 
Winning an 
guish you as an able student, and a promis- 
\ school award will tes- 
training you have 


to shoot at! award will distin- 


ing stenographer 
tify to the quality of the 


received, and the good use you have made 
of it. A Banner will be one of the finest 
presentations you can make to your school 
before you graduate this yea It will be 
your “thank you” to your teachers for their 
earnest effort and vigorous planning in your 


behalf. 
The efficient stenographer is gauged by his 
ability to produce a satisfactory transcript 


of his notes. All of your training in both 


shorthand and typewriting has been with 
that end in view. Demonstrate your ability 
as a stenographer to qualify for the business 
opportunities ahead. An award in this con- 
test will be a very important limax” to 
your stenographic training, and ne < 
which you will be very proud! 


“Measles or no measles” dot 


Attention! ! ! 
seals 


pet fail to apply for your honor 
when submitting shorthand speed tests 
if the transcription rates on the tests submit 


ted are 


lett 


10 words or better n the 60-word test 


15 words or better on the 80-word test 
20 words or better on the 100-word test 
+} 


the 120-word test 


better 


25 words 
Likewise, don’t forget that you must report 
the students’ transcription records in words 
a minute, as well as errors, on your Short- 
hand Speed Test Report; thus: 
80-Word Transcription Test 
Mary Jones (T.S.) 16 wpm 5 errors. 

To get this transcription speed (T.S.), 
divide the number of words dictated in the 
test by the number of minutes a student takes 
but necessary! 


to transcribe it. Simple 
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QO. A. T. Club Prize Awards 





Esterbrook Fountain Hos Franklin High Gemma Joyal, Presentation of Bronze Pin 
Set B ’ Ida Mary Academy Providence 
Pen Desk Set M e McCoy. Notre Dame Rhode Island 
H Set Har ' Esther Benst High Martha B High & 
. 0 Schao M ter o s Agatha Ma 
reers Eo w Flack, Central Senior Louise Bruegger, Mass t s H . & 
sueee, § A . : H t Johnstow Commercial | M tlea ! 
fornia s 1 
| ania sillor or x lowa 

Marie Fedelm. N ti c : Mart “ee ma Th . 2 7 : , 

ercial H 5. ) gieeatien® tinder Wie a « ess 8 . “ 

T) : . - " - A : K : Boft New 

gare Ss. | \ s Sel W | 
Ir ' _ 
lrex r s r ile } 
r 4 i’e I va : 
si Junior O. G. A. Te A*choct, ‘Madison Ne 
Junior U.G. A. Lest School, M 
Irene Se . 8 N 
Gregg Student Pen High School. Wilkes. 
The Wolf and the Crane a vania 
ane Bonne e, Our I ’ nora W ' ! 
fu Sa i ( ) ler bie 4 
ver Ottawa, Onta H Pala \ 
‘ar la > iH Set p N J 

a I I H . - . 

Se! Wa 4 ° . Fenner, H S 

Edwar i k G I hing M ga 
Saint M High Sel I ¢ Davis. G " 
Chicag I o © Schoo ( W 

Dor y Ga I S - ° Virginia 
f< D r / L Melict H . 
Colorado Crete, Nebrast 

Ronnie E. Bowick, W I se Luos j R 

> 4 , Westwoo N y 
slifornia Rernice Walk Opal H 
and )=«=Harla + te Hig 
— Se hor D r Nebraska 
Gold Pin M » Dona Sacr 
iH t Aca s 

Ruby Turner, ( H ‘ - 

Scho } nt M r . 2 I 

Anna | st. Acaden — 
High Se D> 7 
Mict ar { e oa ler S 

Donald Cran H Mary's Acad I 

K ’ 
L e, M t 
. "= Hich & Hi R rT 
Fe, New Mex j + 1 . 
} ris = ‘ 
i Hi } M N I " 
" H I Paulos 7 A 
‘ y Hu - » ‘ A 
Lodge. Montana é ‘ ne. I M 
ro P | a ‘ k r , 
gh S Mf H s I 
— } New ey 

Velma | St. M Cc ’ K Curt De 
~ gh Scho Ss = ) ( - ae ““ 

Qlynad ' 7; 4 aaa 
Lovelady, W . Barn H : 
ege I ‘ T, Fr + ae 
fornia f ; -) ' ‘ 

>: ag 
Silver Pin : in 
} “I ae 7 
konald A j J iral S Gra 
M | » 
‘ . \ ' , 

Na " ( \ , f ' 

Vocatior 4 I + 
City, I r ° rt Jj . 

is ' r 
s H . y . ' re Nyder St. Ann's 

~ , ercial & Rut 

\ aa f H . d New Y 

New . -_ an Hect i . 

\ | " M 
\ i & f = I t iL x 
‘ ‘ ! , . ' " . 

) P ! j Cle 
an K Yo M : H 
ti ' 
‘ 4 
og ) M Sax Hich & 
| 
~ ' Ml ‘ 4 2, | ter 
Vera Schr S M ( 
( H ~ ‘ h Sch ‘ . 1 
e, I : ) -4 ne Foley. M 
Ethel 7 . ‘ j 
n B ; 4 tr 4) Service 
H ra . Duluth, MM 
. I Mt ¢ * you have done I e Wr 
H s \ B ess “ 
4 
ansett Ma am it H Sct Alma Tot High Set ‘ : — x 1 
\ 2s H Hi Sel ( s Colorad Conrad Montana 1 ' th, Ret 
I R ' : Patricia Mary A ‘ Good { . 
‘ . , ” | vw ; we tT ¢ Acace Ml k 
Sch M M . Oo Sir - H i] 
Gof? ‘ . ; : Mount Sair sie Rave. 8 n F P Hi Se 
m H Set f Vince Halifax, Nova S M od. M . a 
Ww : ‘ ad . ? = 4 ° 
Winifred ff High La Kir Sacred MacQre . t Hie ‘ . 
s Wa Heart Hi S Oa sea . : : 

Barbara B ( y New Mex New , Keba. Hich & “ 
Colle New I New t thy Gerwitz. &t vu Her y Hich & Johr ’ New Y 
Hampchire sir S titted ” . i ‘ j H S 

Helen O'l S John's New ¥ R . @ | , H New reev 
Hich 8 N Cam Arvilla B 1 ~ he Cross Sch J Jeanr ! H Seb 
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Fiorenve Huenergard (he Gieorge Deforge High Scho Annette Koehle = Kathar 
enne County High Scho Ri 1 Vermor ine School. Baltimore 
Cheyenne Wells. ¢ nad John Ellis, St Aloysiu Maryland 

Jenny Martin« Fitton Hiet Academy Meridiar Mis Dorothy Sanders. Walnut 
School East Bostor Mas sissippi High Schoc Ashville 
sachusetts Anna Murtagh St James Ohi 

Ethel Galecke, Scho« ” St High School, Newark New Julietta Ange Coleg le 
Thomas the Apostle a Jersey Santa Ines, Caldas, (: 
cago, Illinois Audrey VerCouter A ademy lombia 

Mildred Wolterma St. Ber f Our Lady, Chicag I Mary Ann Montgomery and 
nard School treda I i linois Irene Wolsieffer. Sacred 

Irene Grenier, § Charle Martha Etta Watkins H Heart High Schor Sa 
School, Dover, New H Sehoe Plorence. Color Kansas 
shire Mary Schumpf, High 8 Ruby Bryant High & 

Donald Wilfal i 1 Rn ingtor Vermor Las on \ . 
ity High & New | 
Minnesota 

Therese jab J A 
Grant and Claire Ib 
St. Clare High & bd ~ ‘a’ 
Woensecnet. ivede eles O.G. A. Membership Test 

Jessie Haddow und | 


. High Sel Arma, K ' { Neu ) ear’s Resolution 
Mildred Grund and Ma 
Thomas, Bendle Higt 








School Flint M igar 
Vivian Weyer and Rosaline “i . 
oT Ss Frar 
Borgia High Sch Was! < 4 2 - 4 , 
ingtor Missour . y rs . F 
Mary Farringtor High ) 
School Northfield Verme 
La rette I’a cits st } en > sv 
High Schoo Lowell , - 
Massachusetts 
Mary Therese Foley and Be 7 
ty Steele, St. FI bet! ) 
Academy Convent st ra ~~ Cae ; » 
New Jersey ; ) 2 
Bernadine A lider se Cor Y 
munity High & \ 
den, Illinois ) f / ) 
Margaret (an t \ f 
Ruple, and Lena Stolt _ A " 
Barnes School of Cor 
merce. Der ‘ ' ) 
Florence Spatt M } 
Academy = I’ M f 
a ( = 
Catherine Quit ur } 
Thibodeau Rethlehen P atthe ) 
Academy I ba M , ” ‘ 
nesota , P 
Otilia Pereira St M c f 
Academ Champla New 
York 
Jeannette Martineau and \ , ) ( : / 
tolre Gregoire 4 7 q " 2 
Academy Nicolet Qhuet . 
Canada 7 / 
Rita Hatting, St. Frar ) / x. 
Academy J I t 2 , 
Joseph WDehler and = Tetty a - > / 2 
Knochelma St Ber 
Commercia Set ‘ , 
ton, Kentucky ° A ‘ 
Shirley Stem and Elizahe < 
Laferre, High Set ' < Cx-« 
t *ennsyivania 
Reda M. Markland, & 
joseph High Set N la 
Adar Massact 4 ? . > y 
Helen Bacni and Rita ¢ ‘ ’ é , 
St. Mary's Hich & 
Sandusky or { ” a = 
Leona Eastmatr High &§ . ‘ 
Old Town, Maine : 
Catherine Clendenir St . ‘ ~ 4 £ ¢ ™ 
Mary's High & ! 
bana. Ohlo 
Dwight lerckmar Junior n 
Home Lexingtor N , ce , “ . - . 
Carolir Z ° 
Peggy Brand St ar f 
ademy, Washir rn ¢ 
Anne Ke h. Jur Se ‘. 
Hich Sel rr a _ . - 
New lersey - < 
Henry Swinne W } “ 
Rush Sprit Oklahoma > 
Dorothy 7 = H 
Scho ‘ I t py 
Mariorie Tt Edirt ss 
Monser Tlie =} ‘ } 
ord, Massact tts 
Sallie lon G rR | 2 ’ , > . / 
Avon School, Raltimore go) L j 
Marviand ¢ 
Ruth Wurdemar Tig t S 
School, Columbus, Nebraska ‘¢€ Y : 
Margeuriete Rutledge Pres c Y ( { y 
ton High School. Lakewns 7 Y 
Pennsylvania 
Fleanor Erichsen Nazarett / 
Academy [ligh School. La - * 
Grange, Tilinois . — 7 ¢ Oe Fb ‘ / 
lara Ignasiak, High Scho } 
Rossford, Ohio - 
Caroline Sparsam, Bliss vA ( " ad 
Rusiness College. Lewistor . 2 7. } 
Maine , f> (7 JI6 


Gudrun Jacobson. St. Mary's 
High School, New Encland 
North Dakota *prowd 
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High School, Grenville 

South Jakota 
Georgiana Droste, Higt 

Schoo! Westphalia M 





gar 

Lorraine Fe and Jean 
Lesick } num Hig? 
eye Ch agn inois 

Margueritte Miller. Higt 
School Summerfield 
Kansa 

Mildred Mauer High Sel 
Hen New York 

Florine Soles High Scho 
Middlebur Pennsylvania 

Amelita Rossi and Carmella 
Sante S Francis le 
Sales His Scho o 
cag Mlinol 

Margaret Monson, Higt 
Scho« Lyons, Nebraska 

Heler Shaw Glady Ant 
and Mercedes Delaney. 8t 
Agnes Academy A nee 
Nebraska 

Martha Wobhn St Philo 
mena’s Commercia Higt 
School Chicago Iilinots 

Emma Jane Parkinson 
A ler na ‘ 


‘ 

ception Ferdinand. Indiana 

Juana Drevfors High Seb 
Sarana Lake, New York 

Alva Aakre Northerr Bus 
ness College temidil 
Minnesota 

Freddie Taioll, UWnior 

1. Lodi, Califorr 

Dorothy Hacquet. Hig 
Schoo! Westville Titir 

Ariene Montondo. Mary H 
and Zeta Tenbrook. St 
Joseph's Tiusiness Sch 


Lockport New York 
t \ me 


Hig! 


I x \ B 
‘ e. I ' 
Ma 
N Tt e. ’ Re} 
Wyomir 
\ ( holm, O.L.A 
\ t N ' 
! 1» s 4 
sa City Junior ¢ 
4 is City, Ka 
r The r Centra 
S r High Sct Jot 
towr Pennsylva " 
Frances Bucyna, V ta 
High Sel ‘ ‘2 I 
Doris Mae Zinppieri. M 
High Scho Rockford 


I “ 

Mary Ragany. High Sch 
Princetor New Jersey 
Riva June Williams Hunt 
£ College, Hunting 

n. Indiana 
Cenevieve Sherry. High 
Set Pittsfield, Massa 
husetts 
Nancy Lea Pearson. Hig! 
School, Leadville, Colorade 


Schuyler, Virginia 
! Anne Williamsor Centra 
High School, Murfreesboro 


Patrick H. Jeffery. Alabama 
Business Institute Dees 
tur, Alabame 











Tost Cmece. Warren, January, 194] 


ry’ . 
January Test Material 
. 
1/i clubs of test papers should be a mpanied by a typewrit 
end insure nccuracy in making " ertifiicate January copy 
February 25, 1947) 


es inf , mame t expedite checking 


mie rship test wate 


Junior O. A. 7. Test Senor O. A. 7. Test 


Copy the tollowing verses by Ella Wheeler Wilcox Tabulate the formulas neatly under the introduc 

including the author's name under the title or at the tion, dividing the yt the best advantage on the 

end or if you prefer substitute one of your owr two pages ty test I) not torget to make 
favorite New Year's poems proper continued head n page 


NEW YEAR'S RESOLVI FORMULAS FOR TYPICAL GLY( 


As the dead year is clasped dead ERINE - CONTAINING PREPARA 


December IONS. In view of t nterest aroused by 
So let your dead sins with 4 r dead days the disp r ty] glycerine ntainin 
lie preparatio : vn at the Glycerine Pr 
A new lite is yours, and a v hope Re ducers \s t t t the Chen 
member, Expositio these tormulas are reproduced 
We build ou: vn ladde t mb to the tor t ent of t mar nquirers whe 
sky. vanted f | rete nee S¢ Nome ; 
Stand out in the sunlight of promise, tor mmese 10 nay prey isly een | 
getting shed t re ew to the 
Whatever your past held rf sorrow 
wrong Cellot fai (; | 
We waste half our strengt n iscless irts, Wate 15.5 rt (5 ‘ 0.0 
regretting [ ts, korn d le U.S part. Glass | } 
We sit by old tombs in the dark too long Curd soap 10 | ts. Warm water 25 
Crivce l 15 I ts | ) ") t< \ 
H ve you missed in your im < Well the monia sufh nt. Pre nitated k 50 | ’ 


mark is still shining Keiselzuhr 30 t Kaolin 20 
Did you faint m the race?:r Well take Seitense de: Zt 00. )? 19%9Q / 


i ither 
breath for the next Cleaner Castile s r anv vood milled 
Did the clouds drive yuu back? But see soay 6 parts, Water 100 parts. Heat until 
yonder their lining! dissolved | d dd Amn wate 
Were you tempted, and fell? Let it serve % 6 parts, Glycerine 14 parts, Ethylen 
tor a text lichloride 7 | Nickel Plat Past 
\s each year hurries by, let it join that Nickel chloride 4 o Precipitated valk 
procession > o7 Zit vhit ) G rine 2 dr 
Of skeleton shapes that march down t ne “7 ’ = Water } 
the past z P| ! ll B 15 
While you take ur place in the line of Leather | h Ss ) part Alco 
progression 80 parts Dis 1 add: (¢ tile , 
With vour eve m the heavy s, your Tace or ar c d | »S ' Alcoh 
to the blast 207) parts (5 1) p re. Pharn 
ko I I] B [ 598 Rat j B ick Dy, 
1 tell you, the future can hold no terrors tor Leather A ‘le Black Dve SO 
For any sad soul while the stars revolve Gm Benz\ } 100 ‘ \ whol SS 
If he will but stand firm on the grave of » Saeee Oi Glycerine 50 VWetai 
his errors Polish Cast il 4 ts. Mine il 12 
And, instead of regretting, resolve, resolve varts. Glycerine 6 part Turkey red oil } 
It is never too late to begin rebuilding ? parts, Kerosene 8 rts, Bentonite 4 parts 
Though ill nto ruins your | fe seems Ke selg hr 20 parts ( hina lay 70 parts 


hurled. Water 142 parts. Stamp Pad Ink Aniline 
For look! how the light of the New Year dye 0.2 part, Glycerine 600.0 parts, Water 
is gilding mn part \] , 00.0 parts 
The worn, wan tace of the bruised old 


vorld! a 
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January Competent Typist Test 


Use double spacing in typing this ten-minute test 


(To find the gross number of words you write, divide gross number of strokes by 5; then deduct ten words for 
each error to get net words written. The number of strokes is indicated at the end of each line in order to 
facilitate counting the gross number of strokes written.) 

Strokes 


Advertisers are supposed to be top-notch business ex- 52 
perts. Their lives are devoted to reaching people who can 111 
be induced to buy what they have to sell, and their judg- 167 
ment may be trusted because it is based on results in cash 


money from sales. 


If tooth paste is widely advertised in certain magazines, 303 
you may be sure that its readers are in the habit of brush- 361 
ing their teeth. If you see expensive motor cars displayed 21 
all over the front and rear pages of another journal, then 480 
you may safely conclude that some of the readers at least 538 
are prospective purchasers of fine automobiles. An adver- 595 
tiser who knows his business will not throw away 644 
his good hard-earned coin in presenting get-rich-quick 699 
schemes to really intelligent people; nor will he try to 756 
sell the merits of poetry to the pulp magazines that cater 815 
to shopgirls and frequenters of poolrooms. The copy in 873 
an advertisement is written in the tone of the magazine 929 
in which it appears. In other words, copy used in an 983 
advertisement must be changed to suit the needs of the 1038 
readers of each magazine, and the copy used in a high- 1092 
class magazine will not be the same as that used for 1145 
tabloid publication. 1167 

I find that ads often make highly entertaining reading. 1224 
They not only serve to acquaint us with a product, or in- 1280 
form us about this or that way of doing something, but 1335 
often excellent advice may be obtained in this way. For 1392 
instance, we learn that there is a right and wrong way to 1450 
brush the teeth. We discover that certain odors are likely 1510 
to be irritating to our associates in the business office, 1569 


and others will make sluggards of us all. Naturally, while 1629 
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we are told of the harmful effects of this and that, the 1686 
stress is always on the extra value to be derived from the 1745 
product being advertised. 1772 
Not all magazines will accept all kinds of adver- 1820 
tisements. For instance, while it may be true that 1872 
there is not the supposed danger in smoking cigar- 1921 
ettes, in order to avoid giving offense to its readers, some 1982 
magazines will not carry the advertising of these manu- 
facturers. One of large circulation will accept any popular 2097 
ads, and will naturally attract many more advertisers 2151 
because they want to reach as many people as possible. 22 
The revenue derived enables the editors to pay higher 2201 
prices to their writers and their staff, and to buy stories 2321 
and articles written by the more popular authors, which 2377 
again serves to attract and hold a larger number of read- 2433 


ers. The profitable operation of a popular magazine 2486 
depends upon the advertising it can sell, and that is why 2544 
the efficient machinery of the circulation department must 2603 
be kept functioning at all costs. It is important for the 2062 
writer of advertisements to know that, other things being 272 
equal, it is better for him to have his copy read by many 2778 
than by a few, and also that he will have to pay higher 2834 
prices for space in the larger magazines than he would 2889 
have to pay to reach a smaller, select reader group. 2943 

He must know the class of readers to which he must 2994 
address his copy. He must remind himself of the point of 3052 
view of the readers, and write so as to drive home his 3107 
message. In doing so, the comparatively inexperienced 3162 
writer will often find it is possible to do a good job of 3220 


3722 


selling. —Selected. 


[Repeat from the beginning until end of the ten-minute test period.) 





Words for special practice: top-notch, prospective, frequenters, tabloid, acquaint, irri- 


tating, cigarettes, manufacturers, revenue, comparatively 
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T ‘anseription Speed Project 
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(358 Standard Words) 
4 
) 
+ i7 
- { Jd © / 
= | ™ 
y) . e ? 
a e 
> f 
‘ > 7 , ( t a 
. C _ e - = 
) ° 
7 * Ly o * S 7 » 
_— 
) of ’ 4 
- — < ... - e , > \ 
\ 
(oar 2 » LJ 
A C . 
5 a 
> © < 
~ d 4 5 a _ 1 > 4 7 
Ls a 
¢ ™ ¥ > Y- . > 
, 4 
} On J Q ¢ 
re ¢ - J). - 
OQ ( 
+ ) 2 Co a ao 4 
( A \ . 
~ J j — 
_ 
4 ) A 
* 
; xy 7 Co t 4 72 — 
< f ¢ 
A, y 
) - rom ( d Vg y L >) 
C wa 
3 a 
am. “/ y) a ‘ ———— PO 
‘ © ) \ i 
- Z 4 
/ = L~ . 
5 _ aon 
— -_, 
> 5 a 
Ss s < y ( ol 2. QL » 
4 7 
¢ 9 
y Oo 
C ‘ , —_—o A 
F < 5 ) 
/ 2 >) 7 
4) r > (Z Oy a. ~ \ 
Cr 
( L ° a - ~ ~~ Oo 9 
. >) 
) , 
- » uv . bh A = = | — 
> 
/ ( . ? ~ j 
: Z ‘ , Pe. 2 L, 
—_ ba v4 = c 1; 5) 
. yr 
» , 
< ¢ 
f . b Po) QU Li . > 
© ‘ > ¢ — kK < ro x @ 
XX 














Tut Greece Warrer, January, 194) 237 


i tablet erected beside it gives the 


legend of its origin, P« ars, peaches 





and «cherries also are abundantly 
grown. Grain ts extensively cul 
tivated over Washington's fertile 
eastern plains; and many attle 
and sheep are Ta | 
ee — a 
i sal I \A ! 
reat ( i_—~SO#River Ss note 
‘ ‘ » 9 tarie the 
{ in i lis the Snake River 
; ’ ‘ | at 
‘ rye B i I i t 
! , rms the therr 
if Was I Sori 
MM) l across it e (ra 
( e Dan e lar ever wu 
lertal I le ( if 
KEYSTONE Views ieclanad to gles S00 Gent ond ox 
The Capitol at Olympia, and the Legislative Building erate 2520000 hp ts reservoir 
in background at left : ate a werw hordes 
a l It piy water tf 
7 . +? ’ vries 
W ashington— rigate 1,200,000 acres and advance agricul 
Se ture. Washington's climate is varied s mild 
the “I.vergreen” State 301 sunny Paciée slope is 9 paradise, with 
coal supp! : he Wester tates is 
ITH a dozen snow-capped peaks i mined from the rich fields in tl ection; 
the Cascades, and_ glacier-draped ind from the more int hills gold, silver, 
Mount Rainier towering majestically mercury id nc, platinum, and tungsten 
above them all! to 14,408 feet (third in height ald t the exceptronal natural wealth of 
in the United States), Washington claims his land high promise and performance 
a lofty place in our “Parade” states by 
heer Olympi heights a veritable warcde 
the gods in scenic randeur Mount 


Rainier National Park (377 sq. mi.) sur 
rounds the latent old volcano, which o upies 


many other “firsts It leads in its vast 
stand timber (330 billion ft.). Virgin fir 
und spruce, pine and cedar, clothed its rocky 


reaches before America saw Columbus and 


the Spaniards and _ still lend character to 
this “Evergreen” state From these seem 
ngly inexha ible rests come illions of 
eet lumber annually to find their way 
\ rail t he Panan a Canal througho it 
his country and the world The whirring 


wheels of industry convert other mammoth 
juantities into pulp wood, fiber, and paper; 


und half the nation is sheltered under Wash 


ington’s shingles 
This state is first . in the production 


of apples, their cultivation as a phase o! 
farming having been brought to perfection 
through more than a century of develop- 
ment. The oldest apple tree (planted 1826) 
lossoms and fruits in Vancouver, where Lumbering in the modern manner 





wOELR WOK . NOERWOOSD 


still b 





7 se mi.), the Stat takes 
ranke d 


mnetecnt! nace, I} popuiati 


thirteent 1930 (1,563,396) 


P| GET SOUND, among the world’s best 


harbors, is flung in an irregular network 
of tantasti nlets in the state’s northwest 

rer A superb waterway nearer to the 
Orient than other Pacific points, it bears 
much Asian trade for America, and upon 
its shores fri Seattle (365,583), the state’s 
largest cil (seat of the University of 
Washington) hich has the longest com 
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mercial wharf in the world; the capital, 
Olympia (11,738 " Tacoma (106,817) 
State College is in Pullman (3,322), and 
Gonzaga | n Spokane (115,514) 
The people of this ir Western state stand 
front rank in the ment of education 


Lewis and Clark pathfinder fame, and 


Which Word Would You Choose? 


An English Quiz Arranged 


By E. LILLIAN HUTCHINSON 


ARE, indeed, is the stenographer who 


mfused by 
makers 


words 
“homo 


is not ce those mean 
call 
and watst, that are 


and therefore writ 


that dictionary 
nyms”—words like waste 
pronounced exactly 
ten alike in shorthand, but that have entirely 


different me 


allt 
aninys 


Evol ALLY puzzling are other groups of 


words that are similar in sound or in spelling, 


such as later and latter, or ordinance and 
ordnance, it quite different in meaning 
Now, such “boners” from students’ com 


positions as “The fire was burning brightly 


on the great,” or “The property was divided 
by a creak,” may make 
but, make no mistake about it, they are tar 


who finds them 


amusing reading 


from amusing to a dictator 

in a transcript 

ry 

PH! following sentences will test your 
mastery of some of the more common ol 


this class of errors 


The troublesome pairs (or triplets) of 
words are enclosed in parentheses. You are 
to underscore the word or words that you 
consider correctly express the meaning of 


each sentence 

In Section A, 
true homonyms; 
lar in sound or 


the parenthetical words are 
in Section B, they are simi- 
appearance. 


WHEN you have finished, turn to page 
244, where the words are listed. 
For each word that you chose incorrectly 


correct 


deduct 4 points from 100. The resulting 
figure represents your score. Office workers 
should have a perfect score. Stenographers 


Grant and Sh army service, en 
joyed the thrill this inspiring region in 
other days 

Washington attained Statehood in 1853, 
and progress in achievement has never ceased 
since she joined t Parade of the States 
in training should ra trom 8&8 to 100 per 
cent. If your scot wclow this level, you 
should start immediately on some self 
mprovement Sti ly 

Another quiz will appear in the March 
SSuU¢ 


Section A 


principal) advantage of 
it’s) light weight 


1. The (principle, 
this suite 
2. Don't 


for personal letters 


ase 15S (its, 


use office (stationary, stationery) 


3. Please include a bolt of (canvas, can 
vass) in (you're, your) next orde1 


4. The (soul, sole) reason for this change 
in policy is our fear that we may (lose, 

ose) the trade entirely 

5. We shall be glad to (die, dye) the 
draperies to harmonize with your color 
scheme. 

6. Tomorrow he assumes his new (roll, 
role) as office manager 

7. These suits are all made of men’s (ware, 
wear) (surge, serge) 

8. I (know, no) of (know, no) reason for 


allowing that privileg 
Section B 


1. Do you suggest that we (adopt, adapt) 
this plan at once as it seems likely that our 
business will be (affected, effected) by the 
war? 

2. The advertising manager said that he 
was not (adverse, averse) to enclosing the 
premium offer, but that (expect, 
except, accept) the treasurer had authority 
to okeh the cost 

3. We 


no one 


sizes of 


use many (cartoons, Car- 
tons) in our Shipping Department 
4. As soon as the signal is given, you 


may (precede, proceed) 


slowly. 
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5. I have forwarded your application tc Dbombs. Broadway. and 
Miss Reade, who is in charge (person . 
r our compat the Bahamas 


nel, personal) ny 
6. You should not have (allowed, aloud) 


them the discount 7H AT d . shennan 7 , , 
7. We are awaiting (advise, advice) from . , — 
Mr. Jackson, (counsel neil) for iT 5 ' 
las 












































company, r re sic ! act 
8. He is to have the 41 position he ray ‘ 
(formally t rly) l the lhe 
9. The (resid e) a the " C} 
parkway ymplained it the noise the Aeoctined = 
construction work ’ . 
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THE SHORTHAND REPORTER 





RE THE PHILADELPHIA CLINIC 


Such clinics 
on retaining 


as this attest the value reporters continue to place 
and developing the highest level of technical skill 


By CHARLES LEE SWEM 


Official Reporter, New York Supreme Court 


r is stil note a revived interest 
today in the shorthand speed class. True, 
it 1s t always med. It may be a 
period the £ eporters to discuss 
and dis t 7 \ thi ind t practice rom 
dictation t ma he hat lates ill 
nnovations, the Philadelphia Cl 1 mod- 
ern, streamli 1, and wholly desirable ver- 
sion of th ld-fashioned speed class The 
only difference hat the Philadelphia class 
is a class exclusivel and for, actual 
practicing reporters, as d stin~uished rom 
students and would-be reporters 
It is a healthy sign. To iften the re- 
porter, when he has made a reputation as a 
competent free-lance or ha ome secure 
in an official position, has been content t 


allow his technical equipment—his 
speed to remain Once he 
lished himself as a reporter, he has had the 
relieved feeling of having lone with 
that the schoolboy eels n 
and ci 
has even come to look 


hum 


tatic 


same 
speed practice 

finishing school 
asic revel Hy 


with disdain upon the le, tiresome rou 


tine of practi by which he acquired his 
techni skill, and in his later and mor 
mellow years, supremely nfident o his 
accumulating experience and a growing ability 
to cover his lapses of skill with an “editing” 
technique, he has listened receptively to tha 
siren song of the olden days that speed, afte 
all, is not what makes a good reporter, but 
1 good head and an ability t edit.” 


Isn't he abl turn in a good report, he 
argues! What if he does miss a phrase o1 
so when the speed gets too fast for him! 


Those things ar 
| 


reporter wh al 
turn in a_ bett 
spoke! 
all, what 
All 


barging into the 


wholly unimportant 
“edit” the stuff 
than the 
and knowledg« 
finished 
whippersnappers 


report Spe aker 
Experience 


makes 


these ye 


are, after 
him a reporter! 
who are 


about 


profession, prating 
many automatons 

what he knows from his 
- they can't edit: all thev can 


shorthand! 


their speed, are just so 
they can’t know 
vast experience 
do is write 
THERE used to be a great deal of that 
type of rationalizing, but, while there ar: 


still a few of the old guard left, the attitude 


he essl wh e ha ¢ ¢ 
t realistic. W hear a lot about the 
magic of a college ition and the abil 
to “edit,” but of late we have given m 


onside ration ft 
vosed t é indamentally, verbatin 


ire sup] 
reporters and not editors, 


lo the job 


and if we ant 


erbatim reporting when it is 

illed for—without “editing” and without 
pre-knowledge of the subject matter—why 
there is a little electrical machine just around 
the corner, which, under perfect ynditions, 
an do it. (The for f the human reporter 
s his ability, with proper technical skill, t 
lo it under att nditions. ) 

We can glorify ourselves hea 

ntent, we cat idd = to ur title 
‘shorthand reporter” all th llege degre 
that we can earn. and w in emphasize the 
indoubted intellectual aspects ur work, 
but the fact remains that if w an't get the 
words down as fast as they are uttered, we 
ire something less than we pretend t e 

verDatim reporters 
THEREFORE, the fact that we are more 
realistically considering the technical side 

ur protession ts nly a very health 
sigt ut it is the possible defense that 
we can muster aga he possible encroach 
ments electrical ling r any ew 
rder that may thre nus. It is lessen 
ing of our protessional prestige to recognize 
rankly, even pr 1] hat ours is a unique 
profession—half artisan, half professional 
ind that we acqu technical skill by 
the same practice methods by which skill 
any kind is attained. There is nothing 
harmor is in th ‘ llege educa 
tion and the practice tit of a speed 
lass. It matters little whether the speed 
lass is set up in the business college, the 
high school, or the university; it is still th 
skill class of the profession, and the class 
around which any effective reporting courss 
must he built 
ANY candidate for r porting who believes 


reporting in a college 
going to be relieved whit 
utine of the speed class 


disillusioned. In the 


that by preparing for 
course he is 
from the repetitive 1 


one 


’ 


is going o be 


sadly 
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dual character « he ability which we must 
possess in order to become a reporter, we 
differ from almost every other professiot 
A good student by study and application may 
well become a member of almost any oth 
profession but not be eligible for ours, t 
no amount of study of itself—no ar 


cramming the head with information—will 
make a student, however studious he be, a 
reporter. Besides being studious, he must 
possess another quality that is not herent 
in everyone—the capacity to acquire a high 
technical or manual skill 

It may make for prestige and for pro 
fessional pride to stress the undoubted men 
tal or educational attainments that the com 
plete reporter must possess, but to stress 
those attainments to the exclusion of the 


skill side of the profession does not jibe 


1 


with reality and does not make for the train 
ing of efficient reporters. Both sides—th 
mental and the manual both—must be given 
adequate consideration in any thought we 
give to the development of reporting ability 
|, for one, do not believe that we compromise 
in the slightest our professional dignity 


idmitting that the skill side of our pri 


his dignity is impaired by admitting, as h 


readily does, that his manual dexterity n 
the performing a delicate operation 
juite as importa! to hrm and to h patient 
is his itomical knowledge 


porting. It sensed it in the early days whe 
it established th ntests, to set up speed 
tandards for the relatively new pt essron 


en it inaugurated the popular 


shorthand clinics, which have always had 


to do exclu ly th the technical side 
report he development and promulga 
tion ot new ind = better way ol Writing 


faster and mort accurat horthand. Now, 
in the technique f the Philadelphia Clini 
ind in the objectives of the other groups 
ilar work, we hav 
realized never before that our security as 


a profession depends equally as much upon 


ur skill as it does upor ur mental attain 
ments. And in so doing, it is this writer's 
p hat we have finally got back t 
solid ] We ha gone back to th 
t nd v effective Irce shorthand 
skill ] h le spe | SS 


>» YOUR MAGAZINE is splendid Each 
month there 1s somethi yf superior worth 
n it and ils spirit is one that lifts its readers 
to a higher level of purpose and enjoy- 
ment.—H C. IV 
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WHoO’s WHO IN SHORTHAND SPEED 


Two Men and a Girl Are Made Happy 


Reports Examiner A. A. Bow.e 





George Weber Lillian Haskel Len J. Buckley 


was the Town Talk column of the Gregg C ‘ Chen he uned a reporting 
Vetrowt News—the tollowing item that job in Detroit and, through the irtesy of 
warmed the cockles of the hearts of the the Detroit Commercial College, was pet 
Detroit Greggites: mitted to take the Diamond Medal test when 
“2 Win Diam nd Me lals Miss I ill in H is he me : | 
7 = wae « . . “gepene et Although he asses s his h \ leep, 
kel, a member of the secretarial staff of jill aaa “age that ti 
General Motors Corporation, and Len J — ; . a a 
Buckley, a member of the shorthand report itter relaxa ned to nights and 
ing staff of Donaldson, Connolly, Whitman hat his t SP CHOY tO il 
and How se, court reporters, have been rom. the ! nt view [a pectator, g tt 
awarded the Gregg Diamond Medal for out ictively, and basketball rmerly, takes uj 
standing efficiency. The medal is awarded to the major portior his daytime recreational 
shorthand writers who qualify at 200 words hours. Incidentally. he was a member of th 
a minute in a hive-minute test. Contestants All-Catholic Basketball team in Chicago, and 
must accurately trans ribe their notes ' you can't fall asleep during a basketbal 
The Gregg tests are given periodically in the ce 
principal cities of the United States. Ten *"\"',, ,, , 
have qualified for the award in Michigan.” Mr r ay Cee Ge eee ; 
J) and at preset I ep gy I lings 
Miss Haskel was graduated from Western efore the gambling-graitt Grand Jury. He 
High School, having learned the system un told me not to tell Miss Bracher (expert 
ler the able guidance of Miss Dora Pitts, yping teacher at Gregg ( ege) that he has 
who took the young speedist up to 120 words slipped mewhat on his typing. It was in 
a minute. Miss Haske] then joined the short great part her untiring effort and inspiratior 
hand reporting school of the Detroit Com he says, that enabled him to win one typing 
mercial College, where she was helped ove! ntest and piace § nd in at her. Hats off 
the hurdles of 140, 160, 175, and finally 200 to you, Len Buckley! 


words a minute by Miss Lola Maclean, who 


herself can wield a speedy pen. The mem ‘. EORGE WEBER, whose home town is 
bers f the GM family already have seen the l . Angeles, writes some interesting 
picture we are showing you of Miss Haskel mments about his work and progress uj 
and her medal (she wears it lavalliere the ladder of shorthand speed. Let's hear 
fashion, as most of the girl Gold Medalists how he puts it: 

“Over a period of years I studied short 
hand in night school, one hour a night three 
times a week. There were years that | was 
able to go only one night a week; and there 
. — . were other periods when the quest for speed 
) SUC rO is Litiz ork 

EN * KLEY got hi ~ al work in had to be laid aside entirely in favor of 
| ashorthand at the St. Philip's High other matters, such as a change of jobs 
School in Chicago, and later attended the “To begin with, I followed an engineering 


do). It was reproduced on the cover of the 
“GM Folks” magazine that featured General 
Motors stenographers who had won awards 





24h 


high school and = studied hard 


urs 
cnough t 
contnuc my 
graduation 


study at some university. After 
rom high s hool, howe ver, l wa 


forced to look for a job, and I found my 
high school engineering traimimg of very 
little assistance | enrolled in the shorthand 


and typing classes at the Polytechnic Evening 
School the month | graduated from 
the day school, and took hour of short 
hand and one hour of typing three nights 
a week. After less than a year, 1 was able to 


obtain a job as billing clerk, and some time 


} 


Sallie 


one 


later | was able to switch to a job calling 
for both shorthand and typing 

“In the meantime, the speed bug had bit 
me, and alter reaching 120 words a minute 
at the public schools, | enrolled in a class 
conducted by Mr { 1 Schupp in Los 
Angeles, under whose guidance | advanced 
until I won the 160. The following year | 
moved to Chicago and entered Gregg College 
After spending several months in Miss 
Evans’ evening class, I decided to make an 
all-day job of it. In order to do this I re 
turned to Los Angeles, where | worked for 
16 months and saved up enough money to 
return to Chicago and enroll for the day 


course at Gregg College. This concentration 
of effort took me to Diamond Medal speed 

“Since that time | have passed the Chicago 
Shorthand Reporters’ Association examina 
tion and am now a member or that associa 


tion.’ 
Mr. Weber has the stick-to-it-tive-ness that 
has landed him among the fast writers of the 


country. Congratulations! 


The Hand is Quicker 
than the Mind 


Saith ARTHUR G. SKEELES 


shorthand, said the student, 
it rapidly 

know it, I 
knowing it 


KNOW my 
but I cannot 
Then thou 

For knowing shorthand 
with thy hand, as well as with thy mind 


writ 
dost not said. 


means 


Thou sayest foolishly, said the student; 
for we know with our minds, but with ou 
hands we only writ 

Nevertheless | am right, I replied; for we 
do indeed know with our minds; but the 
mind is slow to act—much slower than the 
hand. And there is no time, when taking 
dictation, to know with thy mind, except it 
be some unusual word. Thou must know 
with thy hand, so that the hand may write 


quickly. 


The mind is quick 
may learn 
form for 


NOW behold a mystery 
to learn, but slow to act; for we 
in a moment that d is the brief 


maintain a high grade, in order to 
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wetld but consciously t recall that fact 
will always take time 

But the hand is slow learn, but quick 
to act; lor we must practice again and 
again to get the hand to write the outline 
lor would with one swift stroke, but when 
it is learned the hand can execute the outline 
very quickly 
NOW in learning, the mind apprehendeth 


the matter first We see the outline, we 
interpret it as composed of certain’ strokes 
representing sounds, and the sounds suggest 


read or transcribed 


learneth to execute 


the word, which can be 
Afterward, the hand 


first slowly and haltingly, then with increas 
ing ease and swiftness, the outline that the 
mind hath learned, until at last the hearing 
of the word causeth the hand to move 


quickly and with almost no effort to write 
the outline that suggesteth the word. Th 

is the necessary det learning 

BUT th process must be carried through 
to completion. The mind must grasp and 
understand the outline; and the hand must 
write it over and ver until the mind 
needeth not closely to supervise the writing 


and train 


slow. Be 


Unless time be spent in teaching 


hand, the writing will be 


by the apparent quickness with 


ing the 


not misled 


which the mind learneth, for it is but de 
ceitful It indeed learneth quickly, but 
executeth slowly; whereas the hand learneth 
but slowly, vet executeth quickly 


For heads that be filled with a smattering 
of shorthand are exceedingly plentiful, and 
cheap; but hands that thoroughly know 
shorthand are few, and of great value 

W here fore, learn thy shorthand both with 


hand, 


reading sure 


thy head, and with thy that thy 


writing may be swi and thy 


Correct Words for Quiz on page 238 


Section A: (1) principa ry ; 
vas, y I 4) sole, y role; { 
‘ sere (s know 
SECT N B (1 2 pt : averse ex 
pt; ( cartons; (4 ' personne 6) 
illowe 7 aclvice s Ss formerly 9 
' lents 


The Departure of Clara Adams 
What's wrong with her antecedent? 


>» AMONG the first to enter was Mrs. Clara 





\dams of Tannersville, Pennsylvania, lone 
woman passenger. Slowly her nose was 
turned around to face in a southwesterly di 
rection, and away from the hangar doors 
hen, like some strange beast, she crawled 


along the grass.—Burbank (California) Post 
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From “New Departure News,” General Motors Corporation 
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History or Mystery in States’ Names 


By LAWRENCE DAVID BRENNAN 
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Aetual Business Letters 


Sales Department Correspondence 
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Faseination of Shorthand Writing 
By FRED H. GURTLER 


One-time Court Reporter, and editor of our Reporters’ Department 
Winner (1910) of the Miner Medal for shorthand speed 
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Diseases of Watches 


This article reviews the principles of the entire Manual 
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By Wits and Wags 




















